"UBND TINH LAM DONG CONG HOA XA HQI CHU NGHIA VIET NAM
SO GIAO DUC VA PAO TAO Doc lap - Tu do - Hanh phiic
Séiwt{i /SGDDT- KTKDBCLGD Lam Déng, ngay 08 thang 10 nim 2019

V/v huéng dén t6 chire thi
nghé pho thong nam hoc 2019-2020

Kinh gui:
- Cac Phong Gido duc va Pao tao;
- Cac Truong THPT; Truong THCS&THPT true thudc;
- Trung tdm GDTX cap tinh;
- Cac Trung tdm GDNN - GDTX.

Thuyc hién ké hoach nhiém vu ndm hoc 2019- 2020; Cf)ng vin s6 10945/BGDDT-
GDTrH ngay 27/11/2008 ciua Bo Gido duc va Pao tao vé viée hudéng dén thi va cép
chungj nhén nghé phd thong. S& Gido duc va Pio tao (GDDT) huéng dén viée t6 chire thi
va cdp chimg nhén nghé phd thong (NPT) nam hoc 2019-2020 nhu sau:

L. HUONG DAN CHUNG
1. Trach nhi¢m t6 chirc coi thi, chAm thi NPT va xét cong nhin két qua NPT

- S6 GDDT giao cho céc Trung tAm GDNN-GDTX cap huyen Trung tdm GDTX
cp tinh chit tri td chirc ky thi NPT trén dia ban huyén, thanh phé.

- Céac Trung tdm GDNN-GDTX cap huyen Trung tdm GDTX cdp tinh cin ¢ vao
56 luong thi sinh dang ki du thi NPT d¢ 1ap ké hoach, phuong 4n thi NPT; td chirc ra dé
thi (d01 voi ky thi NPT cap THCS), in sao dé thi, coi thi, chdm thi va xét cong nhan két
qua thi.

2. Péi twong du thi

La hoc sinh dang hoc tai cac truong THCS, PT DTNT, THPT, T rung tam GDTX,
Trung tdm GDNN-GDTX da hoan thanh chuong trinh NPT theo qui dinh ctia BO GDDPT,
chua tham gia dy thi hode da tham gia dy thi nhung chua dat két qua NPT va tu nguyén
dang ky du thi NPT.

3. Pidu ki¢n dy thi

- Da hoc hét chuo*n,cD trinh NPT theo qui dinh (cdp THCS: 70 tiét, cap THPT: 105
tiét) va ¢6 diém tong két NPT tr trung binh (5,0 diém) tré 1én;

- Khong ngh1 hoc qué 10% tong s6 tiét cua chuong trinh NPT (edp THCS nghi hoc
khéng qud 07 tiét, cap THPT nghi hoc khéng qud 11 tiét).

4. Quy ché ap dung trong ky thi

Van dung Quy ché thi trung hoc pho thong qudc gia ban hanh kém theo thong tur s6
03/2019/TT-BGDDT ngay 18/3/2019 stra ddi, bd sung mot s6 didu cua Quy ché thi IHPT
quc gia va xét cOhg nhan tot nghiép THPT qudc gia, ban hanh kém theo Thohg tu sb



04/2017/TT-BGDDT ngay 25/01/2017 ctia Bo GDDT dugce stra doi, bd sung tai Thong tu
s6 04/2018/TT-BGDDT ngay 28/02/2018 ctia Bo GDDT.

5. Kinh phi t6 chirc thi

Thure hién theo van ban huéng dan hang nam cta S& Gido duc va Dao tao Lam Dong.
6. Biéu mau va cacloai hd so thi

a) Ho so dang ki du thi

- Phiéu ghi diém va nhan xét két qua hoc tdp NPT cta hoc sinh (theo mAu sé 1);

- Dang ky du thi va cAp gidy ching nhén nghé pho théng (theo mau 6 2);

- Ban sao gidy khai sinh hop 1&, 01 anh (3x4) dung lam thé du thi cta thi sinh;

- Danh sach ddng ky du thi theo tirng mén do cac co s& day NPT 1ap (c6 xac nhén
ctua lanh dao ¢ s¢ day NPT va xac nhén cua lanh dao truong THCS, PT DTNT, THCS-
THPT, THPT c¢6 hoc sinh déng ky thi NPT).

b) Ho so thi

- Bang ghi tén du thi.

- Bang ghi diém va két qua thi.

- Danh sach thi sinh trong phong thi.

- Phiéu ghi diém ly thuyét va phiéu ghi diém thuc hanh.
- Cac loai bién bén.

7. Phan mém quan ly thi NPT

T4t ca cac co sO day NPT va don vi dugc giao chu tri td chuc thi NPT st dung
phdn mém quén ly thi nghé phd thong do S& GDPT qui dinh dé phuc vu cho cong tac thi
NPT ndam hoc 2019-2020 .

II. HUONG DAN CU THE
1. Lich thi
- Cép THCS thi ngay: 15/3/2020 dén ngay 17/3/2020

Thi ly thuyét: budi sang 15/3/2020

Thi thuc hanh: Sau khi hoan thanh thi Iy thuyét thi to chirc thi thue hanh
- Cap THPT thi ngay: 12/4/2020 dén ngay 14/4/2020

Thi ly thuyét: budi sang 12/4/2020

Thi thuc hanh: Sau khi hoan thanh thi ly thuyét thi t6 chie thi thuc hanh
2. N¢i dung va thoi gian lam cac bai thi
a) Noi dung thi trong pham vi chuong trinh cdc mon NPT do Bo GDDT ban hanh.
b) Hoc sinh phai hoan thanh 02 bai thi:
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- Bai thi ly thuyét theo d& tric nghiém (gom 40 ciu/dé, toi thiéu 02 ma dé/ca thi)
thoi gian lam bai thi 1a 45 phut, diém hé s6 1;

- Bai thi thuc hanh (hoan thanh san phém hodc mot phé“m cua san phém theo ycu
cdu dé thi) v6i thoi gian lam bai thi theo thoi luong qui dinh dudi day, diém hé s6 3.

* Cdap THCS TN
Thoi gian Thoi gian Thoi gian
TT | Nghé PT | lambai | | TT Nghé PT lambai | | TT| NghéPT | lam bai
(phut) (phut) (phut)
1 | Ndu &n 90 4 | Dién dén dung 60 7 |Nhiépanh | 07
2 | Théu tay 120 5 | Tin hoc 60 8 | Dan len 120
3 |Cétmay | 90 6 | Lam vuon 60 9 | Méc len 120
* Cap THPT .
Thoit gian Thoi gian Thoi gian
TT |Nghé PT | lambai | | TT| NghéPT lambai | | TT| Nghé PT | lam bai
(phut) (phut) | (phat)
I | Néuan 90 4 |Diéndéndung | 90 7 | Nhiép anh 07
' 2 | Théutay | 120 5 |Tinhoe | 60 8 | Dién tir DD 90
| 3 |Chtmay | 90 6 |Lamvuon | 60 | 9 | Siaxe may 60

thi; Ban in sao dé thi; Ban coi thi; Ban cham thi.

3. Piém thi, xép loai két qua thi va cip gidy chirng nhin NPT

a) Diém thi NPT la trung binh cong ctia diém bai thi Iy thuyét va diém bai thi thuc
hanh, sau khi da tinh theo hé sb twong ung (thang diém 10).

- Piém bai thi ly thuyét va diém bai thi thuc hanh khéng lam tron;

- Biém thi NPT duoc lam tron dén 02 chir s6 thap phan.

b) Xép loai két qua thi: Hoc sinh dat diém trung binh 2 bai thi tir 5,0 diém 6 1én,
khong c6 bai thi diém dudi 3,0 thi duge cong nhan két qua va xép loai theo tiéu chudn
dudi day:

- Loai Giéi: Diém thi NPT dat tir 9,0 dén 10;

- Loai Kha: Diém thi NPT dat tir 7,0 dén dudi 9,0; diém bai thi 1y thuyét tr 5,0 tro 1én:

- Loai Trung binh: Cac truong hop duge cong nhan két qua NPT con lai,

¢) Hoc sinh dat két qua thi NPT thi dugc S& GDPT c¢dp Gidy chimg nhan NPT,

4. Thanh 1ap Hoi dong thi va cac Ban cia hoi ddng thi NPT

4.1. Tham quyén quyét dinh thanh [gp cdc hpi dé‘ng trong ky thi

- Giam déc S& GDPT Lam Pong ra Quyét dinh thanh 1ap Hoi dong thi; Ban dé
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- S& GDDT giao cho Giam dbc cac Trung tim GDTX, Trung tim GDNN-GDTX
(sau ddy goi chung 12 cac Trung tdm) 1dp du thdo cac danh sdch Hoi dong thi, cac Ban
ctia Hoi dong thi (theo mau s6 3 dinh kém) va giri vé& S& GDDT béng thu dién tir theo dia
chi E-mail cua phong Khéo thi va KDCLGD: phongktkd.solamdong@moet.edu.vn dé
lam cin cr ban hanh cac Quyét dinh.

- Sau khi ban hanh cac Quyét dinh thanh 1ap cac Hoi dong thi va cac Ban cta Hoi
dong thi, S& GDDT s& giri cac Quyét dinh dén cac Trung tAm va dén cac phong GDDT.
Can ctr cac Quyét dinh ctia S& GDDPT, Giam ddc cac Trung tam gui van ban thong bao
t61 thi trudng cac co s& gido duc va cac don vi c6 lién quan dé didu dong can bo, gido
vién tham gia lam nhiém vu cda ky thi.

4.2. Thanh phan, nhiém vu Hpi dong thi va cdac Ban ciia hgi dong thi

- Tly theo tinh hinh thuc té: s6 lwong thi sinh dang ki du thi, cdc mén nghé co thi
sinh dang ki du thi, cac don vi dugc giao nhiém vu chu tri td churc thi NPT chu dong 1én
phuong an t6 chuc thi phi hop, ding quy dinh; théng nhét danh séch can bo coi, chAm thi
v6i Phong GDDT va céc don vi trén dia ban huyén, thanh phd, tham muu du thao quyét
dinh thanh 1ap hoi dé)ng va cac ban cia hoi déng thi véi thanh phén, s6 lwong lanh dao,
thu ky, iy vién, phuc vu ... d¢ S& GDDT ban hanh.

- Céc thanh vién cia Hoi dong thi va cac Ban cua hoi dong thi phai 12 nhiing
ngudi ¢6 nang luc chuyén mén, c6 tinh than trach nhiém va khong c6 ngudi than (g6m
cha, me, vo, ch@)ng, con, anh, chi, em rudt; cha, me, anh, chi, em rudt cua vo hoic chéng)
du thi trong nam to chire ky thi.

- Can bd gido vién da co tén trong Quyét dinh didu dong lam nhiém vu thi NPT
ctia Giam déc S& GDDT phai chap hanh nghiém tic nhiém vu duge giao (Trudong hop
thay thé thi can bo gido vién dugc clr thay thé phai dam bao tiéu chuan qui dinh va phai
c6 gidy gidi thidu cta thu truéng don vi truc tiép quan I can bo gido vién).

4.2.1. Hpi dong thi

a) Thanh phan

- Chu tich Hoi ddng: Giam doc hodc Pho Giam dde cua Trung tam

- Phé Chu tich Hoi ddng: Pho Giam dbe cia Trung tdm -

- Thu ki Hoi ddng: Cén b, gido vién chia Trung tim

- Uy vién: Can bd quan ly ctia Trung tdm hodc co s gido duc ¢ hoc sinh ding ky
thi NPT

b) Nhiém vu

- T6 chirc ra d& thi NPT cap THCS, tiép nhéan dé thi NPT cap THPT tir S GDPT,
in sao dé thi, coi thi, bao quan bai thi, lam phéch, chdm thi va xét cong nhan két qua thi
NPT theo quy dinh; giai quyét thic mac va khiéu nai lién quan; tong két cong tac thi;
thuc hién khen thudng, ky ludt theo chic néang, quyén han; thuc hién ché dd béo cdo va
chuyén dir liéu thi vé S GDDT diing thoi han quy dinh;



- Chi dgo, xt 1y cde vin d€ dién ra tai cac Ban cta Hi dong thi;

- Béo cdo, xin y kién S0 GD&DT vé tinh hinh t6 chie thi dé xtr ly cdc tinh hudng
vuot tham quyén;

- Chi tich Hoi dong thi ¢6 trach nhi¢m phé bién, huéng dan, chi dao t6 chire thire
hién quy ché thi; Quyét dinh va chiu trach nhiém toan bd vé cong tac td chie thi tai Hoi
dong thi duoc giao phu trach; Chi dao céc Ban thyc hién nhiém vu theo ding quy dinh;
Phan cong nhiém vu cu thé clia cac thanh vién hoi dong thi va cac Ban ctia hoi dong thi.

- Pho Chu tich Hoi dong thi thuc hién cde nhiém vu duge Chu tich Hoi dong thi
phén cong va thay mat Chu tich Hoi dong thi giai quyét cong viée khi dugce Chu tich Hoi
dong thi uy quyén.

- Céc Ty vién Hoi dong thi chdp hanh phén cong cua lanh dao Hoi dong thi.
4.2.2. Ban dé thi
* D61 véi ky thi nghé phé thong cdp THCS
a) Thanh phén
- Trudng ban: Giam déc hodc Pho giam dbc Trung tdm
- Ph6 Trudng ban: Phé giam ddc Trung tim
- Thu ky, Uy vién: can bd, gldo vién cua Trung tdm, co s& day NPT bac THCS.
- 01 Béo v¢, 01 phuc vu.
b) Nhiém vu

- T chtre soan théo cac dé thi, huéng dan chdm thi cia d& chinh thire va dé du bi;
in sao dé thi; dam bao tuyét d6i bi mat, an toan cua dé thi va huéng dan cham thi theo
ding qui dinh.

- Hoan thanh viéc in sao dé thi va ban giao cho Ban coi thi trude ngay t6 chic ky
thi 01 ngay; thuc hi¢n cde nhiém vy khéc theo phan cong cta Chu tich hoi dong.

* D61 voi ky thi nghé bdac THPT

a) Thanh phan

- Trudng ban, Pho trudng ban 1a 1anh dao cdc phong chuyén moén ciua S¢ GD&DT.
- Thu ky la chuyén vién cac phong chuyén mén cia S& GD&DT.

- Uy vién la gido vién day nghé phd thong bac THPT.

- 01 Bao v¢, 01 phuc vu.

b) Nhiém vu

- T6 chire soan thao céc dé thi, huong d@n cham thi cta dé chinh thice va dé du bi;

dam bao tuyét d6i bi mét, an toan clia dé thi va hudng dan chdm thi theo ding qui dinh.

- Hoan thanh vi€c ban giao cho Ban in sao dé thi trude ngay 1o chire ky thi 04 ngay.



4.2.3. Ban in sao dé thi (di véi ky thi NPT cép THPT)

a) Thanh phén

- Trudng ban: Giam déc hodc Phé gidm doc Trung tam

- Ph6 Trudng ban: Phé giam déc Trung tAm

- Thu ky, Uy vién: can b9, gido vién ctia Trung tdm, co sé day NPT bac THPT.
-01 Béok v€, 01 phuc vu.

b) Nhiém vu

- Nhén va quan ly bo dé thi gbc tir Ban dé thi cua S6 GDDT; in sao dé thi: dam
bao tuyét dbi bi mat, an toan ctia d& thi va huéng dan chm thi theo dung qui dinh.

- Hoan thanh viéc in sao dé thi va ban giao cho Ban coi thi trude ngay to chirc ky
thi it nhat 01 ngay; thuc hién cac nhiém vu khéc theo phan cong ctia Chu tich hoi dong.

4.2.4. Ban coi thi
a) Thanh phan
- Truéng ban: Giam ddc hodc Phé giam dée Trung tam.

- Pho truéng ban: 01 Pho gidm ddc Trung tdm va Hiéu trudng hodc Phoé hiéu cua
co s gido duc (noi c6 dit Piém thi).

- Uy vién va thu ky: cdn b, gido vién ctia Trung tAm hodc cdc co s& gido duc trén
dia ban.

- Cong an, bdo v¢, y t&, phuc vu.

b) Nhiém vu

- T4 chtre kiém tra hd so thi sinh dang ky du thi, xét duyét va két luan diéu kién du
thi cta thi sinh; t6 chire kiém do cac thong tin trén bang ghi tén du thi so véi hd so dang
ky du thi cta thi sinh (luu ¥ kiém tra déi chidu trén gidy khai sinh vé thong tin ho tich cua
thi sinh: ho va tén, ngay thang nam sinh, noi sinh). Nhiing sai sot yé thong tin cua thi sinh
phai dugc 1ap bién ban ghi rd ndi dung sai s6t va chuyén cho Ban chim thi dé chinh stra:

- Kiém tra cac diéu kién phuc vu ky thi;

- T4 chtte coi thi theo ké hoach thi NPT;

- Quén 1y ho so, bai thi va san pham thi va ban giao cho Ban chim thi;

- Céc cdn b9 coi thi thue hién cdc nhiém vu theo phan cong ctia Chu tich hoi dong
va Trudng ban coi thi.

4.2.5. Ban chim thi

a) Thanh phan

- Trudng ban: Giam dbc hodc Pho giam déc Trung tdm

- Pho trudng ban: 01 Pho giam ddc Trung tAm va mdi diém thi thuc hanh ¢6 01



Pho truéng ban (1a 1anh dao ctia don vi dat diém thi thuc hanh).

- Uy vién va thu ky: can b, gido vién day nghé cua cic co so gido duc ¢6 hoe sinh
dang ky thi NPT.

- Bao vé, phuc vu.

b) Nhiém vu

- Tiép nhén hd so thi, bai thi v san phim thi tir Ban coi thi:
- Chinh stra cac thong tin sai s6t theo bién ban coi thi;

- T6 chire chdm thi theo qui dinh;

- X ly va xét duyét két qua thi;

- Céc can bd cham thi thuc hién cdc nhiém vu theo phan cong ctiia Chu tich hoi
dong va Truéng ban cham thi.

4.2.6. Thanh tra thi
Do So GDDT diéu dong va thuc hién nhiém vu thanh tra thi theo qui dinh.
5. Quy dinh vé ché dd bao cdo

Cac Trung tam GDNN-GDTX, Trung tim GDTX dugc giao lam chu tri t& chie
thi NPT béo c4o vé S&¢ GDDT (thong qua Phong KT&KDCLGD) céc ndi dung nhu sau:

+ Hé so chuén bi ky thi (cAp THCS ndp trude ngdy 14/02/2020, cdp THPT nop
trude ngay 20/02/2020), gdbm co:

- Ké hoach, phuong 4n to chtre thi;
- Dy thio céc Quyét dinh thanh 1ap Hoi dong thi, cac Ban cia hoi dong thi NPT,

+ Ho 30 két qua thi (cép THCS trudgc ngdy 23/3/2020, cap THPT trude ng gay
20/4/2020), gbém c6;

- Bao cdo tong két ban coi thi, ban chdm thi ctia mdi cdp.

- Bang ghi diém va két qué thi (kho gidy A4, dong thanh mp 02 bo, trang dau tién
1a bang tong hop két qua thi theo miu 7).

- Danh sach thi sinh dugc cong nhan két qua va xép loai NPT
Céc loai ho so trén duge béo cdo dong thoi bang 2 hinh thirc:

- B4o cdo bang vin ban gidy ¢o dong déu do cua don vi (ngoai trir Du thao cédc
Quyét dinh thanh 1ap Hoi dong thi, cac Ban ctia hoi dong thi NPT).

- Béo cdo bang file dinh kem thu dién tr theo dia chi E-mail ctia phong Khéo thi
va KPCLGD: phongktkd.solamdong@moet.edu.vn

Lwu y: Bang ghi tén dir thi; cdc bién ban cua ban coi thi, chém thi lu tai Hopi
dong thi (Trung tam), khéng nép vé So.



6. T6 chire thye hién
6.1. Déi véi Phong GDDT

Chi dao céc truong THCS, PT DTNT truc thudc trién khai cOng tac nhap di liu
dang ky ky thi NPT trén phan mém VNPT School, dam bao chinh x4c s liéu théng ke,
thong tin hoc sinh dang ky thi NPT truéc khi chuyén dit liéu cho don vi dugc giao chi tri
t6 chirc thi NPT trén dia ban.

6.2. Doi véi cic don vi ¢ hoc sinh ding ky dw thi

- Trién khai cong tac nhdp dit liéu dang ky ky thi NPT trén phdn mém VNPT
School, dam bao chinh xéc s6 liéu théng ke, thong tin hoc sinh dang ky thi Nghé phd
thong.

- Phéi hop vé6i don vi duge giao chi tri t6 chtrc thi NPT trén dia ban dé thong nhat
vé phuong 4n thi; 1ap céc loai danh sach theo quy dinh; chuin bi CSVC phuc vu thi (néu
c6 dit hoi dong thi);

- Lap danh sach cén b, gido vién du kién tham gia cc ban trong Hoi dong thi gui
vé don vi duoc giao chu tri td chire thi NPT trén dia ban.

- In 4n va cap phat thé du thi cho thi sinh.
6.3. Trach nhiém ciia cic Trung tim GDTX, Trung tim GDNN-GDTX

- Thu nhan hd so ding ky du thi va kiém tra didu kién du thi cta hoc sinh.

- Chuén bj cdc diéu kién phuc vu ky thi: co s& vat chét, phong thi, trang thidt bi,
dung cu va nguyén vat liéu, bdo vé, an ninh, y té... (néu c6 dat hoi ddng thi).

- Céc Trung tdm duge S& GD&DT giao nhiém vu chu tri té chuc thi NPT phéi
hop vai cac phong GDDT, céc co s gido duc trén dia ban ¢6 hoc sinh ding ky thi NPT
dé tong hop sé liéu, xdy dung ké hoach va phuong an td chtc thi NPT.

- Tong hop danh séch thi sinh dang ky du thi va kiém do-truée khi té chire thi; lap
cac danh sach, mau biéu phuc vu cho ky thi (danh séach thi ly thuyét, thuc hanh; danh
sach thi sinh trong phong thi, bang ghi tén du thi; bang ghi diém va két qua thi...; théng
nhat mdi hoc sinh ¢6 mot sé bao danh dung chung cho phan thi 1y thuyét va thuc hanh).

- Béo cdo vé& phong KT&KPCLGD: ké hoach, phuong 4n té chirc thi; cac loai s
liéu, danh séch, tong hop két qua thi... theo dung quy dinh.

- Tham muu du thao danh sach hoi déng va cac ban cia hoi d@)ng thi vd1 thanh
phén, sb luong lanh dao, thu ky, ty vién, phuc vu ... dé S& GDDT ban hanh.

- Chuén bi vat tu thue hanh, co s vat chét cho hoi ddng thi. Béo cao, lién hé véi
cép uy, chinh quyén dia phuong dé hd tro luc lugng cong an, bao vé, y té phuc vu cho hoi
dong thi;

- T6 chirc: ra dé thi (cip THCS), in sao d&, coi thi, chim thi, xét duyét két qua thi,
in va cap phat gidy chting nhan NPT.



- Su dung c@ng:, nghé thong tin trong cic khau td chie thi, ldp céc danh sach thl
xCLkEL qua thi, cip gifly ching nhan NPT va gui div lmu thi sinh trén phan mém VNPT vé
8¢ GDDT sau khi da hoan chinh dit liéu cdp phat gidy ching nhén NPT...

- Luu trit ddy du céc cdc loai hd so thi, bai thi theo quy dinh.

= Luu trlt vinh vién: Bang ghi diém thi va két qué thi; SO cép phat gidy ching
nhan nghé phd thong.

+ Luu trit trong 01 ndm: Céac Quyét dinh ¢6 lién quan den ky thi (Hoi dong thi, cdc
ban ....); Béo céo tong két ky thi kem theo céc loai théng keé 6 liéu; Céc bién ban ¢6 lién
quan dén ky thi; Hb so ding ki du thi; Ho so thi; Hd so ky ludt (n:.:u ¢6); Céac loai hd so
khac theo van ban huéng dan hing nim cta S& GDDT; Bai thi cta thi sinh va hd so
chdm thx lién quan (ngoai trir bai thi thyc hanh cia mén ¢ dic thu khong dé du'oc lau
nhu: ndu an, lam vuon.. .); Ho so khiéu nai cua thi sinh hodc giai quyét khiéu nai vé hd so
thi.

S& GDDT yéu cau cac don vi trién khai thuc hién. Trong qué trinh thuc hién néu
¢6 vudng mac, bao cdo kip thoi vé S& GDDT (thong qua Phong Khao thi va KBCLGD)

dé giai quyét./. W

Noi nhiin: KT, GIAM bOC
- Nhu trén; PHO GIAM POC
- Lanh dao S¢; o,

- Cac Phong, Ban, Thanh tra S¢;
- Luu: VT, KTKD.

- uynh Quang Long



